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Editor's note— Ord. No. 2017-45, § 1, adopted June 6, 2017, amended Art. IV in its entirety to read as herein set
out. Former Art. IV, 88 2-91—2-158, pertained to similar subject matter, and derived from Code 1973, 88 2-2-30—
2-2-32, 2-2-38—2-2-46, 2-2-55—2-2-64, 2-2-71, 2-2-72; Ord. No. 92-63, § 1, 8-18-92; Ord. No. 92-86, § I, 9-1-92;
Ord. No. 2004-105, 88 1(3), (4), 7-20-04; Ord. No. 2001-199, § 1, 12-7-04; Ord. No. 2007-54, § 1, 3-20-07; Ord.
No. 2009-163, § 1, 10-13-09; Ord. No. 2012-229, § 2, 11-6-12; Ord. No. 2014-84, § 1, 4-15-14; Ord. No. 2014-
314, § 1, 12-2-14; Ord. No. 2016-164, § 1, 9-6-16; Ord. No. 2017-29, § 1, 5-2-17.

Cross reference— Disposition of found, recovered property, § 54-26 et seq.

DIVISION 1. - GENERAL PROVISIONS
Sec. 2-91. - Intent.

This Purchasing Code shall govern all acquisitions and dispositions by Clayton County of
commodities, equipment and services and all related contracts and agreements including those that may
generate revenue. All commodities, equipment and services shall be centrally procured through the
department of central services. A competitive procurement process shall be used to procure all
commodities, equipment and services unless otherwise provided for in this Purchasing Code.

This Purchasing Code supersedes and repeals all previously existing purchasing ordinances,
specifically Clayton County Code, Part I, Chapter 2 "Administration”, Article IV "Purchases and Property
Disposition”, Sections 2-91 et seq., Clayton County Code, Part I, Article Il "Board of Commissioners”,
Sections 2-31—2-36, and other ordinances or resolutions to the extent they are inconsistent with the
provisions herein.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-92. - Interpretation and purpose.

(&) Interpretation. This Purchasing Code shall be construed and applied to promote its underlying
purposes and policies.

(b) Purpose. The underlying purposes and policies of this article are:
(1) to obtain the best value in terms of quality, service and price when expending public funds;

(2) to foster effective, fair and broad-based competition for public procurement within the free
enterprise system; and

(3) to provide safeguards for the maintenance of quality, integrity and equity in the purchase and
disposition of county property.

(c) Rules of construction. In this Purchasing Code unless the text requires otherwise:
(1) Words in the singular number include the plural, and those in the plural include the singular;

(2) Words of a particular gender include any gender and the neuter, and when the tense so
indicates, words of the neuter gender may refer to any gender;

(3) "May" shall be permissive and not mandatory;

(4) "Shall" shall be mandatory and not permissive; and
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(5) Terms, which are not specifically defined herein, shall have their usual and customary
meanings.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-93. - Definitions.

Absolute value. The numerical value of an acquisition or change order request without regard to its
sign.

Acquiring department. The department, division, board, authority, or other unit of Clayton County
government under whose authority, on whose behalf, or for whose use a commaodity, service, or real
property is requested or acquired or a contract or agreement relating thereto is obtained.

Acquisition. A transaction in which the county purchases, orders, contracts for, or otherwise agrees
to obtain for value any commaodity, or service, or combination thereof.

Best and final offer (BAFO). In a competitive negotiation, the final proposal submitted after
negotiations are completed that contains the proposer's most favorable terms for price, series and
products to be delivered.

Bid. Submission of information from a bidder that describes the bidder's commodities or services,
and any other information necessary to respond to the specifications and other requirements set forth in
an invitation to bid.

Bid bond. An insurance agreement accompanied by a monetary commitment, by which a surety
accepts liability and guarantees that the bidder will not withdraw the bid.

Brand name or equal specification. A specification limited to one or more items by manufacturer's
names or catalogue numbers to describe the standard of quality, performance, and other salient
characteristics needed to meet county requirements, and which provides for the submission of equivalent
products.

Brand name specifications. A specification limited to one or more items by manufacturers' names or
catalogue numbers.

Business. Any corporation, partnership, individual, sole proprietorship, joint stock company, joint
venture, or any other private legal entity.

Change order. A written order that alters any term or provision of a two-party contract or purchase
order, including but not limited to revisions that change the scope of the work to be furnished, the product
to be purchased, the price of the purchase, and/or the length of the term of the contract or purchase
order.

Commodity. Any moveable, tangible article of trade or commerce.

Consultant. A person who has expertise because of education or experience that qualifies him or her
to provide specialized services or advice.

Contract. Any agreement, purchase order, lease, or other document which creates or is intended to
create binding reciprocal obligations including, without limitation, any document evidencing a bid or
proposal award which has been accepted by the bidder.

Contractor. Any person who contracts to provide commodities or services to the county.

Cooperative purchase. An arrangement whereby two or more public procurement units purchased
from the same supplier using a single invitation to bid or request for proposal.

Department director. The director of the user department requesting the acquisition or disposition.
Director. The director of the department of central services.

Emergency purchase. A purchase made due to an unexpected an urgent request where health and
safety of the conservation of public resource is at risk. Usually formal competitive bidding procedures are
waived.

Employee/official. An individual drawing a salary or wage from Clayton County, whether elected or
not, any member of a board appointed by the governing authority, or any elected or appointed officer of
Clayton County.



Family. Family means a person who is related to an official or employee as spouse or as any of the
following whether by marriage, blood or adoption: parent, child, brother, sister, aunt, uncle, niece,
nephew, grandparent, grandchild, father-in-law, mother-in-law, son-in-law, daughter-in-law, stepfather,
stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother, half- sister, brother-in-law or
sister-in-law.

Formal, written contract. Written agreement between Clayton County and third-party supplier(s)
which creates or is intended to create binding reciprocal obligations to purchase products or services and
contains the terms and obligations which the parties must adhere to. Formal, written agreements may be
signed by more than two parties and require law department approval.

Ineligible source list. An approved compilation of individuals, firms, and/or businesses that are not
eligible to participate as a bidder/proposer, and that are not eligible to contract with Clayton County for a
period of time up to three years.

Invitation to bid. A method of formal solicitation requesting prospective third-party suppliers to submit
formal sealed price bids. The award is made to the lowest responsible and responsive bidder, based on
the response criteria set forth in the invitation to bid.

Local vendor. A business or supplier that operates and maintains a staffed, fixed, physical place of
business within Clayton County, and has held a valid business license from Clayton County or a city
located within Clayton County for at least one year.

Material fact. One which constitutes substantially the consideration of the contract, or without which it
would not have been made.

Multiyear contract. An agreement that lasts longer than a twelve-month period as permitted by
0.C.G.A § 36-60-13 and has been duly approved under the authority of this Purchasing Code.

Offeror. Any person who has submitted a bid, quotation or proposal to the county or otherwise
offered to form a contract with the county.

Payment bond. A financial or contractual or instrument issued by a surety that guarantees that
subcontractors will be paid for labor and materials expended on the contract.

Performance bond. An instrument executed subsequently to award, by successful bidder that
protects the county from loss due to the bidder's inability to complete the contract as agreed.

Person. Any individual, firm, business or other legal entity.

Professional service. Services that require specialized knowledge and training, often through long
and intensive academic preparation, or in-depth experience in a particular field or discipline. Professional
services generally consist, in material part, of advice, evaluation, consultation, training, planning, design,
obtaining information/direct assistance, or other effort involving the exercise of judgment, discretion, and
knowledge, including, without limitation, a service provided by a person whose profession is licensed or
regulated by the state or federal government and other related agencies.

Proposal. Submission of information from a proposer (including a consultant) which states how that
proposer intends to fulfill the specifications and other requirements described in a request for proposal.

Proprietary information. Any information which is available to an employee only because of the
employee's status as an employee of Clayton County and is not a matter of public knowledge or available
to the public on request.

Purchase order. A written sales contract between the county and third party supplier(s) authorizing
the delivery of goods or services and detailing the exact products or services to be rendered including
such information as prices, descriptions, payment terms, quantities, date of performance, shipping and all
other conditions and obligations. A purchase order is a contract but does not need law department
approval.

Qualified products list. An approved list of supplies, services or construction items described by
model or catalogue numbers, which prior to competitive solicitation, the county has determined will meet
the applicable specification requirements.

Request for proposals. A method of formal solicitation whereby sealed responses are requested from
third-party suppliers and the award is made to the offeror whose proposal is determined to be the most
advantageous to the county.

Responsible bidder. A person who has the capability in all respects to perform fully the contract
requirements, and the experience, reliability, capacity, facilities, equipment and credit which will assure
good faith performance.



Responsive bidder. A person who has submitted a bid or proposal that conforms in all material
respects to the requirements set forth in the invitation to bids or request for proposals.

Services. Any professional or general service work performed which does not result in the delivery of
goods or materials, e.g. repairs, training, survey, consultant, etc.

Specification. In connection with a solicitation, a list or description of the characteristics of the
commodities or services which will meet the County's requirements.

Sole source. A situation created due to the inability to obtain competition. May result because only
one vendor or supplier possesses the unique ability or capability to meet the particular requirement of the
solicitation.

Special purchase. A situation created when a purchase does not technically qualify as a sole source
purchase but it is determined under the circumstances that there is only one logical choice as to a
contractor to provide the necessary goods or services.

Surety. A pledge or guarantee by an insurance company, bank, individual or corporation on behalf of
the bidder/offeror which protects against default or failure of the principal to satisfy the contractual
obligations.

User department. Any agency or office, whether headed by an appointed or elected official, for which
the governing authority has budgetary responsibility and which is not exempt from the terms of this
Purchasing Code.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-94. - Exemptions.

All commodities, equipment and services shall be centrally procured through the department of
central services; exemptions are to be narrowly construed with the default being procurement through a
competitive process. When a competitive process is not practical the following commodities, equipment
and professional services may be procured via alternative noncompetitive methods:

(1) works of art for public places, or other creative/artistic endeavors that require a particular and
demonstrated skill or talent to include, but not limited to, artists, musicians, and writers;

(2)  printed copyright material including published books, maps, periodicals and technical
pamphlets (not including software for computer systems), except where a greater savings can
be realized by a quantity purchase;

(3) dues, memberships and board member fees;
(4) subscriptions;

(5) utilities, where there is no reasonable basis for competitive procurement, for example electric
power, water and sewer;

(6) legal services procured by the chief staff attorney;

(7) "professional services" which refer to services that require specialized knowledge and training,
often through long and intensive academic preparation, or in-depth experience in a particular
field or discipline. Professional services generally consist, in material part, of advice, evaluation,
consultation, training, planning, design, obtaining information/direct assistance, or other effort
involving the exercise of judgment, discretion, and knowledge, including, without limitation, a
service provided by a person whose profession is licensed or regulated by the state or federal
government and other related agencies.

(8) legal advertisements including, but not limited to bid/proposal solicitations placed by boards
that are required by law to publicly advertise their meetings or actions in the legal organ of the
county;

(9) antiques and other unique assets of historical value;

(10) purchases made from, or the disposition to, other federal, state and local governments,
associations and state universities and colleges when determined by the director to be in the
best interest of the county.

(Ord. No. 2017-45, 8 1, 6-6-17)



Sec. 2-95. - Application of federal and state law.

It is intended that this Purchasing Code shall conform to all applicable provisions of the laws of the
United States and of the State of Georgia, and the provisions hereof shall be so construed wherever
possible. In the event any portion of this Purchasing Code shall be declared invalid for its failure to
conform to state or federal law, such invalidity shall not affect the remaining portions hereof.
Notwithstanding any other provision of this Purchasing Code, the county may enter into any contract,
follow any procedure, or take any action that is otherwise at variance with this Purchasing Code if
necessary or convenient to receiving funds from the government of the United States or the State of
Georgia.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-96. - Public access to procurement information.

Interested persons shall have access to information regarding procurement transactions of Clayton
County in accordance with county policy, Clayton County Code of Ordinances, Article 5, Section 2-160, et
seq., and the Georgia Open Records Act, O.C.G.A. § 50-18-70 et seq.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-97. - Ethics.

It is the policy of Clayton County to seek the best overall value when procuring goods and services.
Toward this end, the county finds and declares that its objectives will best be achieved through an open,
competitive process with a broad range of responsible suppliers wishing to furnish products and services
to the county. Clayton County will set up and conduct a purchasing program that maximizes service
benefit to the community and awards contracts to suppliers who offer the best value.

(1) Clayton County declares that employees and officials, along with those wishing to do business
with the county, have the shared responsibility for avoiding biased, anticompetitive or unethical
practices.

(2) Clayton County employees, officials, and their family members are prohibited from seeking,
requesting, or receiving any material payment, gift, job offer, security, promise of future benefit,
or any other tangible or intangible thing of value when such receipt has the potential to influence
a procurement decision or to gain unfair advantage in a procurement competition, and as
outlined in the County's Ethics Code found in Article 2, Section 70-61, et seq. and all other
applicable policies.

(3) Prospective suppliers must compete for county business within the parameters of the
solicitation process and are prohibited from seeking to obtain inside information, attempting to
skew the writing of specifications or influencing a procurement decision through any means
outside the process established for the particular solicitation. This principle applies to any
contractor, subcontractor, representative, employee, or agent that may be associated with a
procurement transaction.

(4) Ethical business practices are important both during a solicitation and after the decision to
grant an award. To this end, the county seeks to establish relationships with suppliers whose
ongoing ethical standards of business conduct are congruent with those outlined here. The
director is charged with establishing methods for ongoing monitoring for non-compliance with
these principles. The prohibition against the offering of or the acceptance of kickbacks,
gratuities, payments or any other thing of value extends beyond and outside any specific
procurement or solicitation. Violations by Clayton County employees and officials will be
governed by the Clayton County Civil Service Rules and the Clayton County Code of Ethics,
Clayton County Code of Ordinances, Art. Il § 70-61, et seq.

(5) A supplier's contract compliance history with Clayton County and other contractual parties is a
valid element in the decision to award a solicitation.

(6) Clayton County stipulates that the furtherance of its strategic goals for job creation, stability and
growth in the tax base, business retention, and other fiscal and economic development
objectives may be considered during the procurement process. The director is authorized to
establish procurement initiatives consistent with the county's strategic economic development



objectives. These procurement practices shall be applied consistently and equitably, and shall
have a direct relationship to the county's goals.

(7) Clayton County employees, officials, and their family members are prohibited from participation
in any procurement decision or any gain of unfair advantage in a procurement competition as a
result of contemporaneous employment with a potential or actual business partner. When a
conflict of interest is discovered, the employee involved shall promptly file a written statement
concerning the matter with an appropriate supervisor. The person may also request written
instructions and disposition of the matter. If an actual violation occurs or is not disclosed and
remedied, the employee involved may be reprimanded, suspended, or dismissed pursuant to
the Clayton County Civil Service Rules and the supplier or potential supplier may be placed on
the ineligible source list and/or have their existing contract canceled.

(8) It is unethical for any Clayton County employee or official to purchase goods and/or services
from a county contract for personal use, unless the goods and/or services are made available to
employees through the contract specifically for that purpose.

(9) Individuals, firms and businesses seeking an award of a Clayton County contract may not
initiate or continue any verbal or written communications regarding a solicitation with any county
officer, elected official, employee or other county representative other than the department of
central services employee named in the solicitation between the date of the issuance of the
solicitation and the date of the final contract award by the board of commissioners, unless
specified otherwise herein. Attempting to influence the outcome of any given contract prior to a
recommendation of award to the board of commissioners is strictly prohibited. The director will
review alleged violations of this prohibition. If the director determines that such a communication
has compromised the competitive process, the offer submitted by that person may be
disqualified from consideration for award, and that person may, among other things, be placed
on the ineligible source list. Violations by Clayton County employees and officials will be
governed by the Clayton County Civil Service Rules. Violations may also be subject to
prosecution under federal, state or local laws.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-98. - Appropriate expenditures.
In order to ensure fiscal responsibility of county resources all purchases shall comply with the
applicable Clayton County policies and budget appropriations. To ensure that all purchases made are

appropriate expenditures, each elected official or department director shall ensure that purchases made
pursuant to his or her authority conform with all applicable law and budgetary appropriations.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-99. - Budgeted expenditures.
Consistent with the goal of ensuring fiscal stewardship of county resources it is the responsibility of
each elected official or department director to ensure all purchases made for or by their agency or

department are consistent with, and support the current approved budget prior to committing funds.
Specific approval is required for certain capital purchases, as provided in the County Code of Ordinances.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-100. - Non discrimination.
Clayton County strictly prohibits discrimination in the conduct of any county government affairs
based on age, color, religion, sex, race, national origin, veteran status, disability or any other basis

prohibited. No individual or business shall be discriminated against on the grounds of same in connection
with the award or performance of any contract paid for, in whole or in part, with funds of the county.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-101. - Severability



Should any court of this state declare any section, part, paragraph or clause of this Purchasing Code
unconstitutional or invalid for any cause or reason, then such decision shall affect only that section, part,
paragraph or clause so declared to be unconstitutional or invalid, and shall not affect any other section,
part, paragraph or clause of this Purchasing Code.

(Ord. No. 2017-45, § 1, 6-6-17)
DIVISION 2. - PURCHASING ORGANIZATION

Sec. 2-102. - Centralized purchasing.

The Clayton County Board of Commissioners is authorized to require centralized purchasing for all
departments and agencies of county government, so as to effect the utmost economy, consistent with
efficiency and quality. The Clayton County Board of Commissioners is responsible for prescribing the
procedure for requisitioning, requiring inventories of property, materials, supplies and equipment and
adopting the necessary rules and requirements that will provide for the orderly purchasing of county
materials, supplies and equipment. (Ga. Laws 1955, p. 2064, § 12A; Ga. Laws 1963, p. 2148, § 2)

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-103. - Purchasing department.

Per the Clayton County Board of Commissioner's authority to require centralized purchasing for the
county, there is hereby created a purchasing department for Clayton County to be known as the
department of central services. The purchasing department shall consist of a purchasing agent, to be
known as the director of the department of central services, an assistant purchasing agent to be known
as the assistant director of central services, and such subordinate personnel as may be employed from
time to time by the board. (Ga. Laws 1955, p. 2064, § 12B; Ga. Laws 1963, p. 2148, § 2; Ga. Laws 1966,
p. 2277, 8 1; Ga. Laws 1973, p. 2005, § 4)

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-104. - Purchasing agent.

The Clayton County Board of Commissioners hereby creates the office of purchasing agent of
Clayton County, to be known as the director of the department of central services. The director of the
department of central services shall be a full-time employee of Clayton County, eligible to come under the
Clayton County civil service system, and who shall be compensated in equal monthly installments from
the funds of Clayton County in an amount to be fixed by the Clayton County Board of Commissioners.
The director of the department of central services shall devote his/her entire time to the duties of his office
and shall keep such office hours as the board of commissioners shall designate. The director of the
department of central services shall give a surety bond, signed by a surety company, licensed to transact
business in this state, to be approved by the ordinary of Clayton County, in the sum of $25,000.00,
payable to the ordinary and his successors in office, and conditioned upon the satisfactory discharge of
his duties in carrying out the conditions thereof, which bond may be sued upon in the name of the
ordinary, either on his own motion or by direction of the grand jury of the county. The premium for the
bond shall be paid from the funds of Clayton County.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-105. - Deputy purchasing agent.

The Clayton County Board of Commissioners hereby creates the office of deputy purchasing agent
of Clayton County, to be known as the assistant director of the department of central services. The term
of office for the deputy purchasing agent shall be concurrent with the term as assistant director of the
department of central services. The deputy purchasing agent shall assume the duties of the purchasing
agent in his/her absence.

(Ord. No. 2017-45, 8 1, 6-6-17)



Sec. 2-106. - Authority and responsibility of the department of central services.

The department of central services shall serve all of Clayton County Government and have the
authority to solicit for the procurement of required commodities, equipment and services in accordance
with Georgia law and this Purchasing Code. No official or employee of the county shall make any
purchase for or on behalf of the county of any commodities, equipment or services of any kind
whatsoever except through the department of central services.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-107. - Authority and responsibility of the director of the department of central services.

(@ Responsibilities. The director of the department of central services shall, except as otherwise
specified herein, be responsible for the administration of all transactions governed by the provisions
of this Purchasing Code and shall serve as the principal procurement officer of the county. Unless
otherwise provided, any duties and powers of the director may be delegated by him/her to
subordinate purchasing staff members and other employees.

The director shall monitor compliance with this Purchasing Code and shall implement procedures to
review procurements; establish and maintain programs for specification development, contract
administration, and inspection, testing and acceptance, in cooperation with the user departments;
maintain a record of all purchases made via the competitive and non-competitive purchase process; and
enforce the ethical purchasing policy of the county.

The director shall endeavor to keep informed of current developments in the field of procurement,
prices, market conditions and new products; and secure for Clayton County Government, the benefits of
research conducted in the field of procurement by other governmental jurisdictions, national technical
societies, trade associations having national recognition such as the National Institute of Governmental
Purchasing, Inc., and by private businesses or organizations.

(b) Procurement Authority.

(1) The director is authorized to establish the methods and procedures to be used in the purchase
of commodities, goods and services that cost less than $74,999.99 or that are expected to
generate revenue less than $74,999.99.

(2) Unless otherwise provided in this code, the purchase of commodities, goods and services that
cost more than $74,999.99 or that are expected to generate revenue of more than $74,999.99
shall be competitively procured.

(c) Signature authority.

(1) Board of commissioners authority. Those contracts in excess of $74,999.99 shall be signed by
the chairman or his/her designee after adoption and approval of the purchase by official action
of the Clayton County Board of Commissioners.

(2) Chi ef operating officer authority. The chief operating officer or his/her designee shall have the
authority to sign all formal, written contracts up to $74,999.99.

(3) Director of central services authority. The director of the central services department or his/her
designee shall have the authority to sign contracts up to $50,000.00.

(d) Periodic reporting to the board of commissioners. The director of central services shall submit to the
board of commissioners reports on a monthly basis with the following information:

(1) All contracts, contract modifications and/or change orders authorized by the Director of Central
Services and/or the Chief Operating Officer (or his/her designee) pursuant to the procurement
and signature authority permitted in subsections b and c of this division.

a. Such reports shall include a copy of the contract;

b. Such reports shall be included on board of commissioners' meeting agenda and entered on
the minutes;

c. Such reports may include additional support documentation as deemed appropriate by the
director of central services.

(2) Other reports that are requested by the board of commissioners.



(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-108. - Purchasing procedures.

The director is authorized to establish, implement and enforce written operational procedures
governing internal functions of the department of central services relating to acquisitions and dispositions
subject to this Purchasing Code. Such procedures shall, to the extent consistent with applicable law and
this Purchasing Code, be based upon generally accepted public purchasing principles and practices and
shall become effective upon approval by the board of commissioners. Additionally, these procedures may
be revised, as necessary, through the same process used for their initial approval.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-109. - Bond.

The purchasing agent and deputy purchasing agent shall for himself/herself and his/her subordinate
personnel give a blanket bond in the sum of $75,000.00, payable to the board of commissioners or other
county authority, conditioned upon the faithful performance by said official and his/her subordinate
personnel of all duties under this article and for the faithful accounting to such county authority for all
goods, supplies and money that may come into their hands in their official capacities and to indemnify
and hold the county authority harmless for and on account of all of their acts in said positions, said bond
to be given by said official before entering upon the discharge of his/her duties and maintained by said
official during his/her entire term. The premium on said bond shall be paid out of the county treasury.

(Ord. No. 2017-45, § 1, 6-6-17)

Sec. 2-110. - Disclaimer of responsibility for improper purchasing.

The board of commissioners may disclaim responsibility and liability for any purchase, expenditure,
or agreement for expenditure arising from a procurement made in its name, or in the name of any
governmental body under its authority, by an unauthorized person or any person acting outside this
Purchasing Code or the authorization or delegation as provided in this Purchasing Code. The expense of
any such disclaimed transaction may become the personal liability of the individual who acted improperly.

(Ord. No. 2017-45, § 1, 6-6-17)

DIVISION 3. - PURCHASING METHODS
Sec. 2-111. - Summary of general purchasing methods.

This Purchasing Code recognizes two methods of procurement: competitive and non-competitive.
The director shall make the determination as to the type of procurement appropriate to secure all
commodities, equipment and services for the county, its agencies and departments.

(1) Competitive procurement methods.

a. Competitive sealed bidding. In most cases the competitive sealed bid is the preferred
method of purchase in the public sector and should be used whenever possible as it allows
qualified, responsive bidders to compete on the basis of price. Generally, the following
conditions must be met:

1. clear and adequate specifications;
2. cost of materials, supplies, equipment, or services is in excess of $74,999.99; and/or
3. revenue is expect